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Marketing and Communications Staff


Winnipeg Chinese Cultural and Community Centre - Winnipeg, MB 
$11.65 an hour – 35 hours/week, 8 weeks, Temporary 

This position is being advertised under the Federal Summer Job program. To be eligible for this position, you must be between 15 and 29 years of age on the start date of the job. You also must live in Manitoba, legally entitled to work in Canada, have a valid Social Insurance Number, and have a Young Worker Readiness Certificate if 15 years of age. You must also be legally entitled to work according to relevant provincial legislation and regulations. 

Job Description

Marketing and Communications Staff

Responsibilities:
As the WCCCC Marketing and Communications Staff, You will
Manage and maintain social media accounts
Design and execute digital marketing strategies 
Maintain a database of volunteers, sponsors, entrepreneurs and investors
Identify and liaise with community partners and sponsors
Run general awareness and targeted social media campaigns
Draft press releases
Communicate with media
Answer general inquiries
Manage, collect and curate client survey data
Design and draft general communication materials such as welcome packages, emails, newsletters, care packages, brochures
Draft ‘Where are they now’ updates for members of the WCCCC community
Design and write material for website and social media
Write and maintain bios for the members of the WCCCC community
Maintain a digital directory of summit participants
Identify potential sponsors

Languages: English

Education:  Must be enrolled in High School or higher 

Experience: 




Excellent communication and organization skills
· Ability to work independently
· Experience running events
· Strong analytical skills
· Ability to work independently
· Fun and positive attitude

Additional Skills:  

Work Setting: Associations and non profit organizations 

Security and Safety: 
Work Conditions and Physical Capabilities: Fast-paced environment; Attention to detail; Repetitive tasks; Handling heavy loads; Combination of sitting, standing, walking  

Work Location Information: Urban area 

Hours:  Up to 35 hours per week.  Some evening and weekends are required.

If you are interested in this opportunity, please forward your resume and cover letter to office@wcccc.ca with the subject line “Marketing and Communications Staff” 

Winnipeg Chinese Cultural and Community Centre would like to thank all applicants, however only those who qualify for an interview will be contacted.

Winnipeg Chinese Cultural and Community Centre is an equal opportunity employer.









2nd Floor, 180 King Street, Winnipeg, Manitoba R3B3G8
Tel: 204-943-2627 Fax: 204-944-8303
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